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1.	On a regular (weekly where Students congregate or otherwise monthly), FEMs or Department Safety Officers (DSOs) are to check the fire extinguishers in your local area to ensure that there are clean and that there are no obvious signs of damage of un-serviceability.  The extinguishers are only tested and inspected annually (arranged by The Archway Campus Estates and Facilities Office), and therefore damage may be sustained without appropriate action being taken to rectify before annual visit. 





2.	Carry out monthly inspection of fire extinguishers to ensure that:





a.	The extinguishers are located on the fire point - not missing or moved





b.	They have no visual defects, i.e. dents or corroded body





c.	Safety pins or tamper seals are undisturbed





d.	The indicator gage (where fitted) shows in the green segment 





e.	There is no sign of accidental or malicious discharge





3.	Reporting promptly to The Archway Campus Estates and Facilities Office via its helpdesk number 020 7288 5213 any suspected defect or malicious discharge.  








RECORD OF INSPECTION





Type of Fire Extinguisher:�
Water�
Hose Heel�
Foam or MPF�
CO2�
Dry Powder�
Fire Blanket�
�
No Provided At Fire Point:�
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The Archway Campus Fire Safety Technical Guidance – Monthly Inspection Sheet


_________________________________________________________________________________________________








Issued by the: UCL Fire Officer, Estates & Facilities, Gower Street, London, WC1E 6BT.  Tel: 020-7679-1240.


Fax: 020-7914-2811.  Email:  fire.officer@ucl.ac.uk





Amended and adapted for use at The Archway Campus by Archway Campus Site Manager


Estates and Facilities Office – The Archway Campus – 2-10 Highgate Hill – London – N19 5LW


Tel: 020 7288 5918.  Fax: 020 7288 5234.  E-mail: a.tyrrell@ucl.ac.uk














